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DELAWARE OPPORTUNITIES INC,

35430 STATE HIGHWAY 10, HAMDEN, NY 13782

PHONE (607) 746-1600 » FAX (607) 746-1605
email: delopp@delawareopportunities,org
website: www.delawareopportunities,org

Dear Provider:

We are proud to announce that we will be using an automated system called Child Care Time and
Attendance (CCTA) to improve the accuracy and timeliness of New York State's child care subsidy
payments. This new time and attendance system wifl begin operation in Delaware County on April 1,
2011. To participate in this exciting new opportunity, and be the first to start using the new CCTA system,
contact Delaware Dgportunities, Lisa Calaci at {(607) 746-1620.

What are the main benefits of having a statewide CCTA system?
= Simplify time and attendance workload;
¢ Save money on postage operating costs; and’
¢ Improve timeliness and accuracy of payments to child care providers.

What will CCTA do? |

« Verify'if providers are eligible to recelve payment for subsidized child care;

e Track the time and attendance of children;

¢ Caleulate and authorize child care payments; )

¢ Allow parents and other caretakers to check their chiidren in and out of a child care program
using the provider's computer which will be connected to the new system through a Web-bagsed
time clock; and i

"o Allow providers o see when childrgn In their care lose thelr eligibility to receive subsidy,

What equipment Is needed to use CCTA?

With GCTA there Is no software for you to purchase. The only item required is a desktop or notebook
computer that can access the Internet by using any of the following web browsers: Internst
Explorer (IE); Firefox, Ghrome or Safari.

How do you use CCTA? .

You use the Internet to access CCTA 1o record and submit your attendance for children receiving 4 child
care subsidy. If you don't have a computer with Internet access, you can use your focal library's computer
or any other computer with Internet access, to record your time and attendance records. In addition, if you
choose the time clock option, patents or other caretakers use your computer to access CGTA arid chack
their children In and out of your day care. This saves you from typing in the attendance for each child.
Acocess and passwords and provided.

How do you learn how to use CCTA?
Oniine training is available to teach you how to use CCTA. Thereis also a call center for assistance.

What do you need to do before you start to use CCTA?

Getting started Is easy. Let us know that you want to use CCTA and we provide your access. The only
requirement is to fill out the provider rate form with your child care hours and rate, We are looking forward
to working with our providers using this new and efficlent automated time and attendance system.
Welcome aboard, we're glad you joined us!

W%@WW%%WMM 4&%,;%@,&/,&/ " since 7965



SERVING
DELAWARE COUNTY

HEAD START
RESPITE CARE
SERVICES COORDINATION
BIG BUDDY
PARENT AIDE
DAY CARE
RESOURCE/REFERRAL.
(Regisiralion)
(Subsldies)

(USDA Spensor)
{Inspections)
HEALTHY FAMILIES
PREGNANT AND PARENTING TEENS

SENTOR DINING
SAFE AGAINST VIOLENCE
(Domestic Violence)
(Rape Crisls)

{Crime Victims)

JOBS WORK CREW
JOB COACHES

EMPLOYMENT AND TRAINING
COMMURNITY FOOD AND NUTRITION
WEATHERIZATION

HOUSING ASSISTANGE AND
COMMUNITY DEVELOPRENT

{Houslng Developrment)
{Homeownership/Tenant Counseling)
{Rental Assistance)
{Housing Rehabilitation)

HEAP
FAMILY DEVELOPMENT

FANILY RESIDENCES
INDEPENDENT LIVING SKILLS

WIC
{Women, Infents and Children}
{Car Seal Salety)
NEIGHBORHOOD CENTER

CLOTHING/HOUSEHOLD G00DS/
AND FQOD BANK SERVICES

EMERGENCY FOOD
AND SHELTER

HOMELESS ASSISTANGE

TRANSPORTATION

DELAWARE OPPORTUNITIES INC.

35430 STATE HIGHWAY 10, HAMDEN, NY 13782

PHONE (607) 746-1600 « FAX (607) 746-1605
email: delopp@delawareopportunities.org
website: www.delawareopportunities.org

Dear Provider:

There will be a change in the processing and structure of the day care
subsidy vouchers, We are asking providers to patticipate in the new
system called child care time and attendance. (CCTA). Enclosed is
the information regarding the CCTA system and how it will work?
If a provider chooses not to participate in the CCTA system,
Providers are still required to provide their rates. Enclosed is a
form that needs to be completed and returned. If you choose to
participate in the CCTA system, provider also must fill out the
agreement form and have the form notarized. All information must
be returned Delaware Opportunities in order to process any
payments. Please call if you have questions (607) 746-1620.

Providers Name:

Providers Address:
I will participate: in the CCTA system.
I will not participate: " in the CCTA system.

%Aﬁay Jacoals xﬁ’m—(u%%&u&ﬂfm/mf e Betten guality af dife " ainee 7905



CCES#:
Provider Name:

Address:

7 (,’5 Of' BMM s

Contact Name:

Phone #

If you operate with specific hours please indicate them here (example M-F 6 am to 7 pm)

Rate/dge

Under 1 Vz years

1% te 2 years

3 to 5 years

6 to 12 years

Weekly Rate
Cuare provided for
30 ormore hours
over the course of
5 or fexver days in
q week.

Daily Rate
Care Is provided
foratleast 6 but
Sewer than 12
howrs per day

PartDay Rate
Care it provided
Joratleast 3 but
less than § howrs
per day

Hourly Rate
Care is provided
Sorless than 3
hours per day




Form W‘”g

{Rev. Getober 2018)
Department of the Treasury
Intemal Revenue Service

Request for Taxpayer
Identification Number and Certification

b Go to wwwrs.gov/FormWe for instructions and the latest information,

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on yaur income tax refurn}. Name Is required on this fine; do not leave this line blank.

2 Business name/disregarded entity name, if different rom above

following seven boxes,

{1 individual/sole proprietor or
single-mernber LLC

|1 Other (see Instruotions) >

D G Corporation Os Carporation

] Limtted itabillty company, Enter ths tax chassification ({C=C comporation, 8=8 corporation, P=Parinarship) »

Notes Chack the appropriate box in the line above for the fax classification of the single-member owner. Da not check | Exemption from FATCA reporting
LLG if the LLC s classified as a single-member LLC that is disregarded from the ownar tnless the owner of the LLG Is
another L1.C that s not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
Is disregarded from the owner shotld check the appropriate box for the tax classification of its owner.

3 Check appropriate bax for federal {ax classification of the person whose name Is entered on fine 1. Checi only ene of the | 4 Exemptions {codes apply only to

cerialn entitles, not Individuals; see
{nstructions on pags )

O patoarshlp [l Trustestato

Exempt payee code {if any}

code {if any}

{Apples 1o acootirds malnkinod oirisida the U.8)

5 Address (number, street, and apt. or sulte no.} See Instructions,

Print or type.
Ses Specific Instructions on page 3.

Heduestsr's name ard address {optional)

6 City, state, and ZIP code

7 Ust account numbet(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box, The TIN provided must mateh the name given on line 1 to avold

backup withholding. For individuals, this is generally your social security number (SSN). Howevet, for a
resident allen, sole proptietor, or disregarded entity, see the instructions for Part |, fater, For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How fo gef a

TIN, later,

Note: if the account is In more than one narme, see the Instructions for line 1, Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Sotial security number

or
Employer identification number

Cerlification

Under penalties of perjury, 1 certify that:

1. The number shown on this form is my correct taxpayer [dentification number {or | arm walting for a number to be jssued fo me); and
2.1 am not subject ta backup withholding because: () | am exernpt from backup withholding, or (b) | have not been notifled by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a fallure to report all Interest o dividends, or {¢) the IRS has notifled me that | am

na langer subject to backup withholding; and
3. lam a U.8. oltizen or other U.S. person {defined below); and

4. The FATCA code(s) entersd on this form (f any) indlcating that | am exempt from FATCA reporting is correct.

Certification Instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
yout have failed to report all interest and dividends on your tax refurn. For real estate transactions, itern 2 does not apply. For mortgage interest paid,
acqulsition or abandonment of secured property, cancellation of debt, contributlons to an individual tetiremient arrarigement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provids your correct TIN. See the instructions for Part [, later,

Sign Signature of
Here U.S. person >

Rate >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted,

- Future developments. For the latest information about developments
related ta Forrn WD and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form

An individual or entity (Form W- requaster} who s required to file an
information return with the iRS must obtain your correct taxpayer
Identification nurnber (TIN) which may be your soclal security number
(S8N), individual taxpayer Identification number ([TIN), adoption
taxpayer identification number (ATIN}, or employer identification number
{EIN), to report on an information retumn the amaount pald to you, or other
amount reportable on an inforrnation return. Examples of Information
retumns inciude, but are not limited to, the following.

» Form 1088-INT (interest sarned or pald)

*» Form 1089-DIV (dividends, Including those fram stocks or rautual
funds)

» Form 1088-MISC (various types of income, prizes, awards, or gross
proceeds)

« Form 1088-8 (stock or mutual fund sales and certaln other
{ransactions by brokers)

* Form 1099-8 (proceeds from real estate transactions)

+ Form 1099-K [merchant card and third party network transactions}
*» Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

* Form 1008-C {oanceled debt)

* Form 1098-A (acguisitlon or abandonment of secured property)

Use Form W-8 only if you are a U,S. person {including 2 resident
alten), to provids your correct TIN.

if you do not retumm Form W-8 to the requester with a TIN, you might
ba subject ta backup withholding. See What is backup withholding,
{ater,

Cat, No, 10281X

Form W-8 (Rev, 10-2018)



DELAWARE OPPORTUNITIES/ DELAWARE COUNTY

35430 STATE HIGHWAY 10, HAMDEN, NY 13782

CHILD CARE TIME AND ATTENDANCE USER AGREEMENT

The Provider would like to commence using the New York State Cffice of Children and Family Services, Child Care
Time and Attendance (NYS OCFS CCTA) electronic filing system to submit time records for child care services to
Delaware Opportunities Inc, Delaware County Department of Social Services electronically.

Upon execution of this agreement, the Provider will electronically submit all claims for payment and alf required
child attendance information to the County through the use of the NYS OCFS CCTA system.

The Provider acknowledges that they are solely responsible for the information sabmitted to the County
electronically through the NYS OCFS CCTA system pursuant to the provisions of Section 415 of the State of New
York Codes, Rules and Regulations and Section _____of the County Law of the State of New York. The Provider
affirms that such information will be complete and accurate. The Provider understands and agrees that the County
will hold the Provider responsible for any false, incomplete or misleading Information submitted to the County by
the Provider or under the Provider’s name.

The Provider further understands and acknowledges that he/she could be prosecuted under applicable Federal
and State laws for any false claims, statements, documents, or payment submitted to the County.

The Provider acknowledges and agrees that any information submitted to the County by the Provider’s or on the
Provider's behalf will be treated as if the Provider has personally signed the sheets upon which the information is
contalned and that the Provider will be held to the same standard as if the submissions were made in written fortn
as oppused to electronic form.

The County reserves the right to rescind this agreement and the Provider's use and access to the NYS OCFS CCTA
system. This agreement may be rescinded at any time effective the beginning of the month following the County’s
notice to the Provider. The Providér may terminate this agreernent and their use of NYS OCFS CCTA system upon
providing the County with af least thirty (30) days written notice. Such termination to be effective the heginning of
the month following the thirty (30) day written natice. Thts agreement shall remain in full force and effect until
terminated pursuant to this paragraph.

Provider Name:

Provider Number:

Provider Address:

Signature:

Date:

Print Name:

Acknowledged and affirmed to before me
appeared on this day
of .

Notary Public



